ACC Dual Credit and Co-Enrollment Instructions 

for NEW Students

1. APPLY to ACC
a. Log on to www.austincc.edu/ecs/application  You must have your SSN to apply.  Please visit the College & Career Center in room 133 if you need assistance.
b. Scroll to the bottom and click on “BEGIN APPLICATION”.
c. Completing the application only gets your name in the system—it does not register you for classes.  It takes about 24 hours for your application to process before you can move to step 2.

2. CLAIM your ACCeID
a.  Go to www.austincc.edu.
b. Click on ACCeID (at the top of the page).

c. Click on Find your ACCeID.

d. Enter the last 4 digits of your SSN, your last name, and your birth date.

e. Click Lookup.
f. Your ACCeID will start with the first letter of your first name followed by 7 digits.

g. Click on Go to First Time Login.

h. Create a password & security questions.

3. SET UP your ACCmail account
a. Go to www.austincc.edu.
b. Click on ACCmail (at the top of the page).
c. Click on Activation & Login Assistance (left side of the page).
d. Click on Activate ACCmail.
e. Login with your ACCeID and password
f. Confirm your ACCmail account
g. Click Submit.  You will be directed to a page to confirm the ACCmail address and password.
4. COMPLETE ACC Online Orientation
a. Go to www.austincc.edu/nexus. 

b. Login with your ACCeID and password.  Follow instructions on the screen.
c. Upon completion, print certificate and put in your red folder.

5. FILL OUT the ACC Dual Credit/Dual Enrollment Contract
This document is in your red folder.  Read each line carefully and initial.  Fill out the bottom section completely and have a parent/guardian sign.
6. FILL OUT the Texas Success Initiative (TSI) for Dual Credit Students Form
This document is in your red folder.  Place verification of your test scores (EOC, ACT, or SAT) in the folder. You can find your SAT scores at www.collegeboard.org, ACT at www.act.org or on Naviance.  If you are using your EOC scores, the counselors in the College & Career Center can initial the scores on your form.  Need to take the TSI test?   Visit the College & Career Center for more information.
(OVER)
7. FILL OUT the Dual Credit Co-Enrollment Approval and Tuition Voucher 
This document is in your red folder.
a. Fill this form out completely and in PEN.  
b. Make sure you include your SSN.  
c. For the date submitted, put the date you are filling out the application.  
d. Leave the “Texas Success Initiative (TSI) College Readiness/Testing Status” section blank.  
e. Enter all of the course(s) you plan to take during the semester you are registering for.  A list can be found at www.andersononline.org /Contact Us / Counseling Center / 2016-17 Course Selection
f. You and your parent sign must sign this form.  We will get the counselor and principal signature for you.
g. A separate form must be completed for EACH semester you are taking ACC Dual Credit/Co-Enrollment classes.
8. COMPLETE the online Dual Credit Information Form
a. Form is located here: https://goo.gl/forms/3vx2Gdg0wzcwJf7p2
b. You will sign up for an ACC advising date on this form.  If you miss the dates scheduled at Anderson, you will need to go to an ACC campus to be advised.

9. RETURN your folder to the College and Career Center  

The following forms must be in your red folder to be considered complete:
· Dual Credit Co-Enrollment Approval and Tuition Voucher (carbon form)

· ACC Dual Credit/Dual Enrollment Contract

· Orientation Completion certificate

· Texas Success Initiative (TSI) for Dual Credit Students form

· Copy of qualifying test scores
10. ATTEND an ACC Advising Session
Meet with an ECS representative during a pre-arranged advising session at Anderson (you should have signed up for this in step 8) or meet with ACC Advisor on any ACC campus.  You MUST have all of the steps listed above completed before scheduling the advising!  

11. REGISTER for classes!                            
Congratulations!  You are now ready to register for a class.  You may register online during the ACC registration period, which opens October 17th. Make sure you have all of your course information!
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